Verify Your Bank Routing Number in Employee Self Service

Purpose: Use the Employee Self Service within HCM Self-Service Tab to view and update personal

payroll information.

Audience: All Faculty and Staff.

Directions

1. After successfully logging into ctcLink, click on ‘HCM Self-Service
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2. click on ‘Payroll’ icon

2




COLLEGE

Payroll a Q p— @

Paychecks Compensation History W-2/W-2¢ Consent

_oy

< Employee Self Service

B
>

No consent received

W-2/W-2c Forms Direct Deposit Tax Withholding Paycheck Modeler
1 = e
E‘
L] Account
Updated 07/02/2021 Updated 07/02/2021

3. click on ‘Direct Deposit’ icon
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4. verify the ‘Routing Number’ and ‘Account Number’
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7. click on ‘Payroll’ to go back one page, or ‘Home’ to go back to HCM Employee Self-Service
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